Waterbury Board of Civil Authority — Update to Select Board July 7, 2026

“The town clerk, selectboard members and justices residing in a town shall constitute the
board of civil authority of such town...The board shall choose a chair, and the town clerk shall
be its clerk.” - 24 V.S.A. § 801

The non-partisan Board of Civil Authority (BCA) has three main responsibilities:
- Conduct elections
- Hear & decide tax assessment appeals
- Serve as members of the Board of Abatement, which hears and decides requests to
abate municipal taxes, charges and fees.

The BCA meets on an as-needed basis.

Besides serving on the BCA, Justices of the Peace have the ability to administer oaths,
officiate at marriages and register as notaries public. They are elected to 2-year terms in
November in even-numbered years. While Justices of the Peace run and are elected as
either a member of a political party or as an independent, their duties are not political.

Waterbury has several open Justice of the Peace positions — we actually qualify for 15 — so if

anyone is interested, please reach out. You can learn more at:

https://outside.vermont.gov/dept/sos/Elections_Division/town_clerks_local_elections/vermont
justice_peace_gquide.pdf

The Edward Farrar Utility District Board of Civil Authority is comprised of the District
Commissioners, the District Clerk and the JP’s that live within the District.

Conducting Elections:

In conjunction with the Town Clerk, the BCA conducts elections, which includes preparing the
polling place for elections, maintaining order at the polls, counting votes, and making sure
that the election is conducted according to state and Federal law.

Generally that means welcoming voters into the polls, checking them in via the registered
voter checklist, overseeing the electronic or paper tabulators, assisting voters to register or
change address, overseeing the smooth flow of voter traffic and generally making sure the
polls are welcoming and efficient. Once polls are closed, duties include counting ballots,
tallying write-in votes, commingling school budget ballots and breaking down the voting
booths.

In 2026, the BCA is conducting three elections (unless special elections are called).
November Election Day volunteers are welcome and encouraged to reach out to the Chair of
the BCA or the Town Clerk.
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Tax Assessment Appeals

The State of Vermont provides a process for property owners to appeal the listers’ appraisal
of the value of their property — there is a series of steps and strict deadlines that all sides
must follow. The property owner must request a “lister grievance” hearing. After receiving
their decision from the listers, the taxpayer may then appeal to the board of civil authority,
which must hold a hearing and conduct a site inspection. The BCA may decide to sustain,
increase, or decrease the value of the property set by the listers. Finally, the property owner
can appeal to the county Superior Court.

This process is specifically for grieving appraised value and is unrelated to the ability of the
property owner to pay their taxes (those issues need to go to the Board of Abatement). BCA
members have to recuse themselves from tax assessment appeals if they appeal their own
property valuations, or if they have an interest in a property being appealed.

Tax assessment appeals are also the way a nonprofit organization that owns property can
request for their property to be exempted from taxes. Or, they can enter into a PILOT
(payment in lieu of taxes) agreement with the Town.

Board of Abatement
The Board of Abatement includes the BCA plus the listers, and is the forum for taxpayers
who wish to have the Town abate their taxes or fees.

The allowed reasons for abatement are laid out in statute and generally come down to
inability to pay (hardship), or a mistake made in preparing the tax bill. Just like the BCA, there
is a public hearing where the Board of Abatement hears the plaintiff’s issues; they can also
request additional information from the plaintiff. The BCA can decide to waive taxes, fees,
and penalties charged by the Town but if they are waiving statewide education taxes, the
Town is still responsible to the state for the full amount of these taxes.

Like the BCA, the Board of Abatement meets on an as-needed basis.
The list of Justices of the Peace, and BCA and BOA agendas and minutes can be found
here: https://www.waterburyvt.com/boards/bca

More details about tax appeals and abatement can be found here:
Appeals:https://www.southburlingtonvt.gov/DocumentCenter/View/1031/A-Handbook-on-Prop
erty-Assessment-Appeals-PDF
Abatement:https://www.vlct.org/sites/default/files/uploads/resources/documents/info-sheet-pr
operty-tax-abatement.pdf

Prepared by Liz Schlegel Stevens, Chair, Waterbury Board of Civil Authority
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